Step 2: How to Create a Mail Contact
in Exchange 2007

1. On the Microsoft Exchange Console, expand Recipient Configuration, then select Mail Contact.

2. On the Actions pane, click New Mail Contact
OR

On the right-click menu, click New Mail Contact

£ Moy e M Mot of B

= 2 F-ecpuent Configuration - -

Toaramrairs
s T

s Mailbo: ot News Mal Contact
= Distribution Group i e
Mal Contact o e
FoTe e — i e -
H =

1. Expand Recipient Configuration, i

then select Mail Contact
2. 0On the Actions pane,

. click New Mail Contact
Modify the Maximum Mumber of Recipients te Display..|
Fird.... OR

P On the right-click menu,
Hew Ml Lser... click New Mail Contact

T

3. Select the New contact option
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5. Provide Contact Information

Select your Organizational unit

¢ Give a Name to the contact as journal

Set Alias to the contact as journal

Set External e-mail address

Click the Edit button to set email address.
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Set SMTP Address in the format journal@{domain-name}.vaultastic.com
Example:

If your domain name is collaborationretreat.net, then SMTP Address will be journal@collaborationretreat-
net.vaultastic.com
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6. Click the Next button to continue.
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6. Clickthe Next button to continue
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7. Click the New button to create the contact.
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Mew Mail Contact

| B Inkoduchon Mew Mail Contact
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Deganizational unit rohagroup, com/Users

Contact name: Joumal

Alar Joumal

Estemal e-mal address: SMTP:  journal@abe-com. vaultastic. com

7. Clickthe New button
to create the contact

Select CiilC bo copy the conbents of ths page.
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8. Click the Finish button to exit the wizard.
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Exchange Management Shell command cm‘uHe&

Hew-MadContact -ExtenalE madiddress TSMTP:  journal@abe-com. vaultastic. com
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8. Clickthe Finish button
to exit the wizard

Sedect CireC to copw the contents of this page.
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